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IToso:xxenune

00 00padoTKe MEePCOHATBHBIX JAHHBIX PA0OTHHKOB



1. O6uue mos10:xxeHUs

1.1. Hacrosmee monoxeHnue 06 00paboTke MepCoOHANTBHBIX JAHHBIX PAOOTHUKOB MYHUIIUITAIBHOTO
OI0JKETHOTO 0011e00pa3oBaTeIHbHOTO YUpEKACHUS ManaeBckoi OCHOBHOM IIKOJIBI

(manmee — IMonoxenue) pazpaborano B cootBeTcTBHU ¢ DenepanbHbiM 3akoHoM 0T 29.12.2012 Ne 273-D3

«O06 obpazoannu B Poccuiickoii @enepanun», DenepanpHbiM 3akoHOM 0T 27.07.2006 Ne 152-03
«O mepcoHaNbHBIX JaHHBIXY», [lpaBumamMu pasMenieHUs Ha OQUIMAIBHOM caiiTe 00pa30BaTeIbHOM
OpraHu3anuy B WH()OPMAIMOHHO-TEIICKOMMYHHKAITMOHHON cetu MIHTEepHeT 1 0OHOBIEHUS MH(OpMAIHH
00 oOpa3oBaTenbHON OpraHU3alMK, YTBEP)KIECHHBIMU mocTtaHoBieHneM l[IpaButensctBa ot 10.07.2013
Ne582, wHBIMU QenepanbHBIMH M PETHOHAJBHBIMH HOPMATHBHBIMH aKTaMd B cdepe 3aIuThl
MIePCOHANIBHBIX JTAHHBIX, MOJUTUKON 00pabOTKH nepcoHanbHbIX TaHHbIX MBOY Manaesckoii OI11.

1.2. Tlonoxenue ompenensieT MOPAAOK pabOThl C TMEepPCOHAIBHBIMU JaHHBIMH B MBOY
Manaesckoit OIIl coumckareneli Ha BaKaHTHBIC IOJDKHOCTH, pPaOOTHUKOB, B TOM YHCJIC OBIBIIMX, WX
POJICTBEHHUKOB, a TAK)KE TAPAaHTUN KOHPHUICHIINATHHOCTH JIMYHOU HH(OPMAIIUU, KOTOPYIO COMCKATENN U
PabOTHHMKH MIPEeAOCTaBIAIOT anMuHUCTparmu MBbOY Manaesckoii OI11.

1.3. Lenbto IlonoxkeHus: sSBISETCS 3alUTa MEPCOHATBHBIX JAHHBIX COMCKAaTeNeH, pabOTHUKOB U
UX POJCTBEHHHUKOB OT HEMPAaBOMEPHOIO WM CIy4yallHOTO JOCTYIA, YHUYTOXEHHUS, H3MEHEHUS,
OJIOKMPOBAHUS, KOTUPOBAHUS, PACTIPOCTPAHCHUS U MHBIX HEIIPABOMEPHBIX JICHCTBU.

2. IlepeyeHb 00padaTbIBaeMbIX MEPCOHATBHBIX JAHHBIX

1. Heab 00paGoTku: opranu3anusi 00pa3oBaTeIbHOM AesITeJbHOCTH 10 00Pa30BaTe/IbHBIM IPOrPaMMaM
HAYAJbHOI0 0011ero U 0CHOBHOIO 0011ero 00pa3oBaHus, JONOJHUTEIbHBIM 00111€00pa30BaATEIbHBIM

nporpaMMam
Kareropun IlepconajibHbIE JaHHBbIE CunenuajibHble JaHHbIE Buomerpuueckue
AAHHBIX NepcoHANbHbIE
JaHHbIE
[Mepeuenn *  (damunus, numsl, Ceenenusi o N3o0paxenue Ha GoTO U
JaHHbIX OTYCCTBO, COCTOAHNUN BUCO3AaIlIMCH, ITOJTYUCHHBIX C KaMCp
* 1o, 3JI0POBbS HAOJIOICHHS

*  IpaXkIaHCTBO;
*  JlaTa ¥ MECTO POXKJICHUS;
*  m300pakeHue
(dororpadus);

*  MAaCMOPTHbIEC JAHHBIE;

*  ajpec PerucTpaIuu mo
MECTY JKUTEJIbCTBA;

* ajpec HaKTHUECKOTO
MIPOXKUBAHMS,

* KOHTaKTHBIC JAHHBIC,

*  HWHJIUBUAYAJIbHBIN HOMED
HAJIOTOTIJIATENBIINKA;

* CTPaxoBOU HOMEpP
WHMBUIYaJILHOTO JTUIIEBOTO
cuera (CHUJIC);

* cBezaeHus 00
o0Opa3oBaHHH,
KBaJIM(DUKALIUHY,
npoeccuoHaIbHON
MTOATOTOBKE U MOBBIIICHUH
KBaJIM(DUKALINY;

* CeMEHHOE MOJIOKECHHE,
HaJIM4Iue JIeTeH,




POIICTBEHHBIE CBSI3H;
*  CBEJEHHUA O TPYJIOBOU
JEeSTeTbHOCTH, B TOM YHUCIIE
HaJIn4Ke MOOIIPEHUH,
HarpakIeHui 1 (MITH)
TUCTIMTTTHAPHBIX
B3BICKaHU;

* JlaHHBIC O PETUCTPAIUU
Opaka;

* CBCICHUS O BOWHCKOM
y4ere;

*  CBeJICHUSA 00
WHBAJIUIHOCTH;

* cBeneHus 00 yaepKaHUU
AIMMEHTOB;

*  CBEIEHUS O JOXOJE C
MIPEIBIIYIIEro MecTa
paboThr;

* CBEIEHUS O CYIUMOCTH,
MIPUBJICUCHUU K erJ’IOBHOfI

OTBCTCTBCHHOCTH,

*  UHBIE NepCOHANILHBIE
JaHHBIC, TMPEAOCTABIIACMBIC
paboTHUKaMHU B
COOTBETCTBHUHU c
TpeOOBaHUSAMH  TPYAOBOTO
3aKOHOJIATENIECTBA

Kareropun Kannunatel Ha paboTy (COMCKATEIN)
CyOBEKTOB
Crioco6bt ABTOMaTu3upoBaHHasi 00paboTka u 0€3 CpeCTB aBTOMATHU3aI[iH, B TOM YHUCIIE:
06pa6OTKI/I . MOJy4Y€HUE NEPCOHAIBHBIX JAHHBIX B YCTHOW M MUCbMEHHOU (bopMe HEMOCPEACTBEHHO OT
CYyOBEKTOB MEPCOHANIbHBIX JIAHHBIX;
. BHECCHUS TIEPCOHATILHBIX JIAHHBIX B )KypHAJIbI, peeCTPbl U MHQOPMAIIHOHHBIE CHCTEMBI 1
JOKyMeHTHI IIIKOJIBI.
Cpoku B Teuenne cpoka, HEOOXOOMMOTO MJISI PACCMOTPEHHs] KaHAWAATYPHl COHUCKATENS |
00paboTKH 3aKJIFOYCHUS TPYAOBOTO JIOTOBOPa
Cpoxkun B teueHue cpoka, yCTaHOBJIEHHOTO HOMEHKIIATYPOM J€JI B 3aBUCUMOCTH OT THIIA JIOKYMEHTA, B
XPaHCHU KOTOPOM COJIEPIKATCS TIEPCOHAJILHBIE JJaHHBIE, B TOM YHCIIE )l aHKETHI (PE3FOME) COMCKATENS -
30 mueit
[Topsimox B cootBercTBuu ¢ [lopsakoM YHHUTOXKEHUS ¥ 00€3IMYMBAHKS IEPCOHANBHBIX JaHHBIX LLIKobI B
YHHUYTOXKCHHA | 3aBUCHMOCTH OT THIIA HOCUTENS IIEPCOHATIBHBIX JaHHBIX

2. Ilesib 06pabdOTKH: peai3anus rPaskIaHCKO-NMPaBOBBIX J0r0OBOPOB, CTOPOHOIi, BHLITOONPHOGPETATEIEM

HJIA MOJYIATEJTEM KOTOPLIX SABJSCTCH IIkoaa

KaTeFOpI/II/I HGPCOHaJTBHHe HaHHBIC Cnenuanbubie | buomerpuueckue
JAHHbIE NepCcoOHANbHbIE
JaHHBIX JTaHHbIE
Ilepeuenn * (ammus, UM, OTYECTBO; CseneHus o NzobOpaxenne Ha
AaHHBIX * 1o, COCTOSIHMU ¢oto u
* TpaXIaHCTBO; 340POBbs BUJICO3AIUCH,




* JlaTa ¥ MECTO POXKJICHUS

* u3oOpaxenwue (pororpadus);

* MACMOpPTHHIC JAHHKIE;

* aJpec PerHCTPAaIUuK M0 MECTY KHUTCIILCTBA;

* azapec (HaKTUUECKOTO MPOKHUBAHUS;

* KOHTaKTHbBIC JIAHHEIC;

*  HWHIUBUAYAILHBIH HOMEP HAJIOTOILIATEIIBIIHNKA;

* CTPaxOBOW HOMEP WHIAMBHIYaJIHLHOTO JUIICBOTO CUETa
(CHHUIJIC); cBenenust 06 00pa3oBaHuy, KBaTH(PUKAIIIH,
po(eCcCUOHATBHOMN TOJATOTOBKE U TIOBBIIIICHUU
KBaJIM(DUKALINY;

* CeMEHHOE MOJIOKEHUE, HAINYHE JICTCH, POJICTBCHHBIC
CBSI3H;

* CBEJICHUS O TPYAOBOU JCATCIHHOCTH, B TOM YHCIIC
HaJU9He IMOOIIPEHUH, HArPaKICHUH 1 (HITH)
JUCIUTUTUHAPHBIX B3bICKAHHIA;

* JIaHHBIC O PETHCTPAINH OpaKa;

* CBEJICHUS O BOMHCKOM Y4eTe;

* CBeJeHHUS 00 MHBATUIHOCTH;

* CBelleHHUs 00 yAep)KaHUU alTAMEHTOB;

* CBEICHUS O JIOXOE C IPEABIAYIIET0 MecTa paboThI;

¢ CBCICHUA O CyAUMOCTH, MIPUBJICUCHUHU K yFOHOBHOﬁ
OTBCTCTBCHHOCTH,

¢ HWHBIC NEpCOHAJIBHBIC JaHHBIC, MMpeaOCTaBIIACMBIC
paboOTHMKAaMH B  COOTBETCTBUHM C  TpeOOBaHUSAMH
TPYAOBOTO 3aKOHOIATEIILCTBA

MOJYYEHHBIX C
Kamep
HaOJIIOIeHUS

Kareropun PaboTHuKH, NX POOCTBEHHUKH
CyOBEKTOB
CrniocoOsl ABTOMaTH3upoBaHHas 00paboTKa U 0e3 Cpe/ICTB aBTOMATU3AIMH, B TOM YHCIIE:
o0paboTku * TIOJyYeHHUE MEPCOHATBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU (popme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
* BHECEHHS MEPCOHATBHBIX JaHHBIX B KYPHAJbI, pEECTPhl U MHPOPMAIIMOHHEIE
CHUCTEMBI M TOKYMEHTHI [1IKOIbI
Crioco0wbt [lepconanbHble JaHHBIE pAOOTHUKOB COAEPKATCS B MX JMUYHBIX J€JIaX, KapTOTeKax
XpaHCHUA 1 6a3ax JaHHBIX MHYOPMAIIMOHHBIX CHCTEM.
Cpoxu B teuenue cpoka qeicTBUs TPYAOBOIO 10I0OBOpa
o0paboTKu
Cpoku B Teuenne cpoka, yCTAaHOBIEHHOTO HOMEHKJIATYpOU JIeJT B 3aBUCUMOCTH OT THIA JOKYMEHTA, B
XpaHeHUs KOTOPOM COJIEp>KaTCsl MepCOHANbHbIE JaHHBIE, B TOM YHCIIE€ B COCTaBe JUYHbIX Aen - 50 et
[Mopsimok B cootBercTBuu ¢ [TopsakoM YHHUTOKEHUS U 00€3IMIMBAHKS IEPCOHANBHBIX JaHHBIX [1IKoib! B
YHI/IT-ITO)KCHI/H[ 3aBUCUMOCTHU OT TUIIA HOCUTECJIA NEPCOHAJIBHBIX JJaHHBIX
3. Ilesib 00padoTkH: o0ecneyeHue 0€30MACHOCTH
Kareropun [lepconanbHble JaHHbIE
JTAHHBIX
Ilepeuenn * (amwmns, uMs, OTYECTBO;
JaHHbIX ¢ TIaCIOPTHBIC TaHHBIC,

* azapec peructparuu u (i) GaKkTHIeCKOTo MPOKUBAHIS;

¢ KOHTAKTHBIC JAaHHBIC,

*  UHAUBUAYAJbHBII HOMEP HAJIOTOIJIATEIBIIUKA;

* CTpaxoBOil HOMep HHAUBUAyaIbHOTO JuieBoro cuera (CHUJIC);
* HOMEp PacueTHOIO CUETa;

* HoMep OaHKOBCKOW KapThl;




* WHBIC NIEPCOHANILHBIE JIAHHBIE, MPEJOCTABIIsEMbIE (PH3MUECKUMH JIHIIAMH, HEOOXOMMBIC IS
3aKITIOYEHUS] ¥ UCTIOTHEHHSI JIOTOBOPOB
Kareropun KonTpareHnTsl, mapTHEpHI, CTOPOHBI I0TOBOpa
CyOBEKTOB
Crioco0Ost ABToMaTu3upoBaHHas 00paboTKa U 03 CpeICTB aBTOMATHU3AIIMHU, B TOM YHUCIIC:
06paboTKH . MOJIyYEeHHE MEPCOHATBHBIX TAHHBIX B YCTHOM U MUCBMEHHON (POpMe HETOCPEICTBEHHO
OT CYOBEKTOB MEPCOHANBHBIX JAHHBIX;
. BHECECHUS TIEPCOHATBHBIX JAHHBIX B )KYPHAJIBI, pECCTPhI U HH)OPMAIIMOHHBIC CHCTEMBI 1
nokyMeHTsI I1TKoITBI
Cpoxku B teuenune cpoka, HEOOXOIUMOTO ISl HCIIOJIHEHUS 3aKJIFOUEHHOTO JIOTOBOPA
00paboTKH
Crioco6b B TeueHuwe cpoka, YCTAHOBJICHHOTO HOMEHKIATYpOW el B 3aBUCHMOCTH OT THIIA
XPaHCHMUS JOKYMEHTa, B KOTOPOM COJIEPIKATCs TIEPCOHANIbHBIC JaHHbIC
Cpoku B Teuenue cpoka, yCTAaHOBIEHHOI'O HOMEHKJIATYPOI JIeN B 3aBUCMMOCTH OT THIIA JJOKYMEHTa, B
XpaHeHHs KOTOPOM COJIEPKATCS MIEPCOHATBHBIC JaHHBIC
[Mopsinox B cootBercTBHH ¢ [TOpAAKOM YHHUTOKEHUS U 00C3TUUNBAHIS TEPCOHANBHBIX JaHHBIX [IIKOBI B
YHUYTOXKCHUA 3aBUCUMOCTHU OT TUIIA HOCUTECJIA NEPCOHAJIBHBIX JaHHBIX

3. Coop, 00padoTKa U XpaHeHHe NEePCOHATbHBIX JaHHBIX

3.1. COop mepcoHaNbHBIX JAaHHBIX COUCKATEJEeH OCYHIECTBISET IOJDKHOCTHOEe Jmio MBOY
Mapnaesckoii O, koTopomMy mopydeH mo00p KaJpoB, B TOM YHCIE U3 O0LIeTOCTYTHOW nH(MOpMaIuu O
COMCKATENsIX B MHTEPHETE.

3.2. COop mepcoHANbHBIX JaHHBIX paOOTHUKOB  OCYIIECTBISIET OTBETCTBEHHBIM  3a
JICJIOTIPOM3BOCTBO (Iajiee — OTBETCTBEHHBINM) y caMoro paboTHHMKa. Eciu mepcoHaibHbIC JTaHHBIC
paboTHUKA MOXKHO TOJIYYUTh TOJIBKO Y TPETHHUX JIMI, OTBETCTBEHHBIN yBEIOMIIIET 00 3TOM pabOTHHKA U
OepeT y Hero MIUCHbMEHHOE COTJIACUE Ha MOYICHHUE JaHHbBIX.

3.3. COop mepcoHaNbHBIX JTaHHBIX POJCTBEHHUKOB PaOOTHHMKA OCYILECTBISET OTBETCTBEHHBIN U3
JOKYMEHTOB JINYHOTO JI€JIa, KOTOPBIE MPEACTABUI PAOOTHHK.

3.4. OOpaboTka mepcOHATbHBIX JJAHHBIX COMCKATelled BeNeTCS MCKIIOYUTENFHO B IENIX
onpe/eseHUs BO3MOXKHOCTH X TPYIOyCTPOIMCTBA.

3.5. OOpaboTka TmepCOHANbHBIX JaHHBIX pPAOOTHUKOB BENETCS HCKIIOYUTENBHO B IENSIX
oOecnieueHus coOM0eHUsT 3aKkoHoAarenscTBa P®, coxelicTBUg pabOTHUKAM B TPYAOYCTpPOICTBE,
MOJIyYeHUH OOpa30BaHMsl, IPOJBMKEHUH IO CIyxk0e, oOecrnedeHus WX IUYHOM Oe30macHOCTH U
COXPAaHHOCTH MUMYIIIECTBA, KOHTPOJISI KOTMYECTBA U Ka4ecTBa BBHIMIOIHAEMON UMH PabOTHI.

3.6. O6paboTKa MepCOHANTBHBIX JAHHBIX POJCTBEHHUKOB PAOOTHHUKOB BEIETCS MCKIIOYUTEIEHO B
nensix  obecriedeHuss CcoONMIOeHUA  3aKkoHojaTenbctBa P®d, peanuzanuu mpaB  pabOTHUKOB,
MIPEAYCMOTPEHHBIX TPYJIOBBIM 3aKOHOJATEIILCTBOM M MHBIMH aKTaMH, COJIEPKAIIUMH HOPMBI TPYAOBOTO
npasa.

3.7. Coop u 00paboOTKa MEPCOHATBHBIX JAHHBIX, KOTOPHIE OTHOCATCS K CIICIIUATBHONW KaTeropuu
(cBemeHHMss O pacoBOH, HAIIMOHAIBHOW TMPUHAICHKHOCTH, MOJUTHUYCCKUX B3IJSIIAX, PETUTHO3HBIX
i GUITOCOPCKUX YOKICHUAX, COCTOSIHUN 3/0POBbsI, HHTUMHOM KU3HU) BO3MOKHBI TOJBKO C COTJIACHS
CyObeKTa MepCOHATBHBIX JAHHBIX TUOO B CIEAYIONIUX CIydasx:

e  TEpPCOHAIBHBIC TAHHBIE OOIIEAOCTYITHBI,

e 00paboTka MepCOHATbHBIX IAaHHBIX BEAETCSA B COOTBETCTBHU C 3aKOHOAATEIHCTBOM O
TOCYJapCTBEHHOW  CONMAJIbHOM  TOMOINM,  TPYJAOBBIM  3aKOHOJATEIBCTBOM,  IEHCHOHHBIM
3aK0HOaaTeIbCTBOM PD;

e 00paboTka MepCcOHANTBHBIX JAHHBIX HEOOXOIUMA JJIS 3aITUTHI KU3HH, 3J0POBBS MUIIH HHBIX
KU3HEHHO BAXKHBIX WHTEPECOB CYOBEKTa MEPCOHATBHBIX JAHHBIX JHOO JKU3HH, 3J0POBbS WM HHBIX
KU3HEHHO BOXKHBIX MHTEPECOB APYTHX JIUII, a MOJTYYUTh COTJAche y CYObEeKTa MePCOHATBHBIX JaHHBIX
HEBO3MOKHO;




e 00paboTKa MepCOHANBHBIX JAHHBIX BEJACTCS B MEAMKO-MPO(YHUIAKTUYSCKUX LETSX, B LETsIX
YCTaHOBJICHUS] MEIUIIMHCKOTO IMarHo3a, OKa3aHus MEAMIIMHCKUX U MEIUKO-COLHUAIbHBIX YCIYT MpH
YCIIOBUH, 9TO  O00pabOTKy TMEpPCOHANBHBIX JAaHHBIX OCYIIECTBISCT JHIO, MNPO(HEeCCHOHATBHO
3aHUMAIOIEECs] MEAUIIMHCKON JIeATENbHOCTHIO U 00sI3aHHOE B COOTBETCTBUU C 3aKOHOAATEIHCTBOM PO
COXPAaHATh BpaueOHYIO TaliHY;

e 00paboOTKy MepCOHAIbHBIX JAHHBIX PErIaMEeHTHUPYET 3aKoHonaaTenbcTBO PO 06 oGopone, o
0e30MmacHOCTH, O  MPOTUBOACUCTBUU  TEPPOPU3MYy, O  TPAHCIOPTHOHM  Oe3omacHocTH, O
MPOTUBOACUCTBUY KOPPYNIIMH, 00 ONEpaTUBHO-PA3bICKHOM [1E€ATENbHOCTH, 00 HCIOIHUTEILHOM
MIPOU3BO/JICTBE JINOO YTOJIOBHO-HCIIOTHUTEIHLHOE 3aKOHOIaTeNhCTBO PD.

3.8. Coop n 06paboTKa MEePCOHAIBHBIX JAHHBIX POJCTBEHHUKOB PAOOTHHKOB, KOTOPBIC OTHOCATCS
K CIelUaibHON KaTeropuu (CBEICHHsSI O PAacOBOM, HAIMOHAIBHOW MPUHAIICKHOCTH, MOJUTHYCCKHX
B3MUIAIAX, PEITMTHO3HBIX WM (PUIOCOPCKUX YOSHKICHHUAX, COCTOSHHH 3J0POBbsl, HHTUMHOM JKU3HH), HE
JOTTYCKAIOTCS.

3.9. Coop u 06paboTka mepcoHaTbHBIX JAaHHBIX COMCKaTeseH, pabOTHUKOB U UX POJICTBEHHHUKOB O
YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIM MPOQPCOIO3HOW AEATEIHHOCTH HE JOIYCKaloTCs, 3a
UCKJTIOYEHHEM CIIy4yaeB, MPeAyCMOTPEHHBIX (heJiepaibHbIMU 3aKOHAMHU.

3.10. JInunble nena, TPYAOBBIC U METUIIMHCKHAC KHIDKKH PAOOTHHKOB XPaHATCS B OyMakKHOM BH/IE
B MamKax B KaOWHETEe JUPEKTopa B CIELUAIbHO OTBEICHHOU ceKiuu ceiida, 00ecreynBaroero 3amTy
OT HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.11. JTokyMeHTHI, coAeprKalinue TUUHy0 nHopMaluio 0 pabOTHUKE, KPOME YKa3aHHBIX B MYHKTE
3.10 IMomokeHus, XpaHsITcs B OyMaKHOM BHUJAEC B KaOWHETE IUPEKTOpa W B IJICKTPOHHOM BHUIC

B nH(popMannoHHbIX cucteMax «1C: 3apmiarta u KaapeD», « DIEKTPOHHBIN THEBHUK.

3.12. JIoKyMeHTBHI COMCKATeNs, KOTOPBI HE OBLI TPYHOYCTPOCH, YHHUTOXatTcs B TeueHue 30
JHEeW ¢ MOMEHTa MPUHSATH pelIeHHs 00 0TKa3e B TPYAOYCTPOICTBeE.

3.13. JIoKyMeHTHI, coOJepalllhue IepPCOHaIbHBIC JaHHBIC pPAOOTHUKOB U POJICTBEHHUKOB
pabOTHUKOB, MOJUIeKAT XPAHEHUIO U YHUYTOXKEHUI0O B CPOKM U B MOPSAKE, MPEAyCMOTPEHHbBIE
HOMEHKJIATYPOM JI€JI U apXHUBHBIM 3aKOHOAATEIBCTBOM PO.

3.14. PaboTHUKHM BIIpaBe TpeOOBATh HCKIIOUEHHUS WM UCHPABICHUS HEBEPHBIX MM HEMOJHBIX
MEePCOHAIBHBIX JaHHBIX, a TaK)Ke JAaHHBIX, 0OpaOOTaHHBIX C HAPYIIEHUSMHU TpeOoBaHmii TpymoBoro
KOJIeKCa HJIK UHOTO (pe/iepabHOro 3aKOHA.

[TepcoHayibHBIE JTaHHBIC OIICHOYHOI'O XapakTepa pabOTHUK BIIpaBe JOTOJHHUTH 3asSBICHHEM,
BBIPAXKAIOIINM €0 COOCTBEHHYIO TOUKY 3PEHHUS.

[To TpeGoBanuto padorHuka MBOY Manaesckoit Ol 00s13aHO M3BECTHTH BCEX JIUI], KOTOPBIM
paHee OBUIM COOOIIEHBI HEBEPHBIE MM HETOJIHbIE MEPCOHANBHBIE NaHHBIE 3TOT0 paboTHHKA, 000 BCex
MIPOM3BE/ICHHBIX B HUX UCKITIOUCHUSX, UCIIPABIICHUSIX HITU JIOTIOJTHCHUSX.

4. JlocTyn K NepCOHATbHBIM TaHHBIM

4.1. JlocTyn K MEepCOHAJIbHBIM JaHHBIM COUCKATEIISl UMEIOT:

e JUPEKTOpP — B MOJHOM 00OBEME;

e  OTBETCTBEHHBIN — B TOJHOM O0ObEME.

4.2. JIocTyn K MepCOHAIbHBIM JaHHBIM Pa0OTHUKA UMEIOT:

e  JIUPEKTOP — B MNOJIHOM 00BEME;

e  OTBETCTBEHHBIN — B TIOJTHOM 00BEME;

e Oyxranrep — B oObeMe JaHHBIX, KOTOpble HEOOXOIMMBI JUIsl OIUIAThl TPYHa, YIUIATHI
HAJIOTOB,  B3HOCOB, TIPEJOCTABICHHS CTATHCTUYECKOH WH(OpManmuy ¥  BBIIOJIHEHUS HMHBIX
00s13aTeNbHBIX JJIs paboToaTess TpeOOBaHUM 3aKOHOAATENIBLCTBA MO OyXTraaTepckoMy, O HKETHOMY U
HaJIOrOBOMY Y4ETY.

4.3. JIocTyn K MepCOHAIbHBIM JaHHBIM POJACTBEHHUKOB paOOTHHUKA UMEIOT:

e JMPEKTOpP — B MOJHOM 00BEME;

e  OTBETCTBEHHBIN — B IOJHOM 00bEME;



e Oyxrantep — B 00beMe MaHHBIX, KOTOpbIE HEOOXOIMMBI AJisi OOECTeueHUs COONIOACHHUS
3akoHoAarenscTBa  P®,  peanuzauuu  mOpaB  pabOTHUKA,  MPEAYCMOTPEHHBIX  TPYIOBBIM
3aKOHOJATEIBCTBOM M MHBIMHU aKTaMH, COAEP KALIMMHA HOPMBI TPYOBOTO TpaBa.

4.4. TlepeueHb Jull, JIOMYIIEHHBIX K 00pabOTKE NEPCOHAIBHBIX JaHHBIX COUCKaTeled u
pabOTHUKOB, yTBepKIaeTcs nmpukazoM aupekropa MbOY Manaesckoii OLLLL

5. Ilepenaua nepcoHaJbHBIX JAHHBIX

5.1. Pa6ornukm MBOY Manaesckoit OIIl, umeromuye AOCTym K TEPCOHAIBHBIM JIaHHBIM
couckaresneil, pabOTHUKOB M POJCTBEHHUKOB pAaOOTHUKOB, MpU INEpefauye 3TUX JAaHHBIX JIOJKHBI
coOro1aTh CIAeAYOIINe TPeOOBAHUS:

5.1.1. He nmepenaBath u He paclpOoCTPaHATh MEPCOHAIBHBIC JaHHBIE 0€3 MUCbMEHHOTO COTJIACHS
CyObeKTa IepCOHANbHBIX JAHHBIX, 3a HCKIOYEHUEM CIIy4aeB, KOTrAa 3TO HEOOXO0IUMO:

e IS MPERYNPEKICHUS YTPO3bl )KU3HU H 3I0POBBIO CYOBEKTa MEPCOHATBHBIX JAaHHBIX, €CIIH
HOJyYUTh TAKOE COIJIACHE HEBO3MOXKHO;

e  JUISA CTAaTHCTHYECKHUX WMJIM MCCIICJ0BATEIbCKUX Liesei (Tpu 00e3IMYrBaHuH);

e B CIyYasx, HAPSIMYIO IPEAYCMOTPEHHBIX (eiepaabHbIMKU 3aKOHAMH.

5.1.2. TlepemaBarp 0e3 corjacusi CyObeKTa TEPCOHAIBHBIX JaHHBIX HHPOpPMAIHIO B
rOCYJJapCTBEHHbIE M HEroCyJapCTBEHHblE (YHKLMOHAJbHBIE CTPYKTYphl, B TOM YHCIE B HAJIOTOBBIE
WHCTICKIMY, QOHABl ~ MEIWIUHCKOTO W COLMAIBHOTO  CTPaxOBaHWs, IEHCHOHHBIA  (oH,
[IPAaBOOXPAHUTEIbHBIE OpraHbl, CTPAXOBbIE areHTCTBAa, BOCHKOMAThl, MEIUIMHCKHE OpraHU3aluy,
KOHTPOJIbHO-HA[30pHBIC OPraHbl MPH HAIMYMHA OCHOBAHUH, MPEAYCMOTPEHHBIX B (peiepabHbIX 3aKOHAX,
WIA MOTHUBUPOBAHHOTO 3aIllpoca OT JAHHBIX CTPYKTYp. MOTHUBHPOBAHHBIM 3allpoC JOJDKEH BKIIIOYATH B
ce0s1 yKa3zaHHe [IEJIH 3aIpoca, CChUIKY Ha IPAaBOBBIE OCHOBAHMS 3aIpOCa, B TOM YHCJIE TIOATBEPKIAIOIINE
MIOJTHOMOYHS OpraHa, HalpaBHUBILEro 3aIpoc, a TAKXKe IepeueHb 3arnpaiuBacMoi HHpOpMaIum.

5.1.3. Pazmemats 6e3 cornacusi pabOOTHHKOB B IENSAX oOecrieueHus: HH()OPMAIIHOHHONH OTKPBITOCTH
MBOY Mapnaesckoii OlLLl Ha opunmanbaOM caiite MBOY Manaesckoii OILL:

5.1.3.1. Undpopmanmio o mupekrope MBOY Manaesckoii OlLl, ero 3amecturerne, B TOM YHCIIE:

e (damunmio, uMs, 0T4eCcTBO (MIPU HATUYUH);

e JIOJDKHOCTb;

e  KOHTakTHbIE Tele(OHBI,

. aJpec NEKTPOHHOMU MOYTHI.

5.1.3.2. Undopmanuio 0 MEPCOHATBHOM COCTaBE IEJarorn4eckux pabOTHHUKOB C yKa3aHHEM
ypoBHs1 00pa3oBaHus, KBAIU(PHUKALMU U ONbITa padOTHI, B TOM YHCJIE!

e  (aMuuio, UMs1, OTYECTBO (NP HATUYHH);

e  3aHMMAEMYIO JODKHOCTD (JIOMKHOCTH);

e  IpernojaBaeMble JUCLUIUIMHBI;

e  YUYCHYIO CTENeHb ([IpU HAJTHYKH);

e  ydeHoe 3BaHue (IPU HATUYUH);

e  HAaMMEHOBaHHE HANPABJICHUS MOATOTOBKHU M (HJIH) CIICIHATBHOCTH;

e  JaHHBIC O MOBBINICHUU KBaJTH(uKanuu u (Win) npodecCHoHaTBHON MEepPenoAroToBKe (IpH
HAJTUYUH);

e 00mmii cTax paboTHI,

e  CTax pabOTHI MO CIENHUATLHOCTH.

5.1.4. IlepenaBaTh mepCOHAJbHBIE JAaHHBIE MPEACTABUTEISIM DPAOOTHUKOB M COUCKaTeled B
MOPSAJIKE, YCTAHOBIEHHOM TpylOBBIM KOJEKCOM, OrpaHu4uBas 3Ty HWHGOPMAILMIO TOJBKO TEMHU
NEPCOHATIBHBIMH JAaHHBIMM, KOTOpBbIE HEOOXOIMMBI JUIS BBINOJHEHUS (QYHKIUH MpeacTaBUTENs,
MOJITBEPKICHHBIX TOKYMEHTAIBHO.

5.2. Jluna, KoTOpBIE MOMYYarOT MEPCOHAIbHBIE JaHHBIE, JOJDKHBI OBITh MPEIYIPEXKIAECHBI O TOM,
9TO 3TH JAHHBIE MOTYT OBITh HCITOJ30BaHbI JIUIIb B IENAX, UII KOTOPBIX OHU COOOMIeHHI. [upektop
MBOY Manaesckoii OILl 1 yrosrHOMOUEHHBIE UM JIMIIA BIpaBe TPeOOBAThH MOATBEPKACHUS UCIIOTHEHUS
3TOrO MpaBuIa.



6. Mepbl o0ecnieyeHus1 6€30MACHOCTH NMEPCOHATbHBIX TAHHBIX

6.1. K ocHoBHBIM MepaMm oOecrieueHHss OE30MacHOCTH TMEPCOHANBHBIX JaHHbBIX B MBOY
Mapnaesckoii OLLl oTHOCATCS:

6.1.1. Ha3HaueHre OTBETCTBEHHOTO 3a OPraHHW3alldi0 OO0pabOTKH TEpPCOHAIBbHBIX JaHHBIX. B
0053aHHOCTH OTBETCTBEHHOTO BXOJIUT OpraHu3anus oOpabOTKM NEepPCOHAIBHBIX MAHHBIX, OOy4YeHHUE
Y UHCTPYKTaX DPaOOTHUKOB, BHYTPEHHHMH KOHTPOJbL 3a cobOmoaennemM B MBOY Manaesckoit OILI
TpeOOBaHUI 3aKOHOIATENIBCTBA K 3AIIUTE MIEPCOHATBHBIX JaHHBIX.

6.1.2. I3ganue nmonutuku oOpabOTKH MEPCOHANbHBIX JIAaHHBIX M JIOKAIBHBIX aKTOB IO BOIIPOCaM
00pabOTKH NIEPCOHATBHBIX JaHHBIX.

6.1.3. O3HakomieHHE PaOOTHUKOB, OCYIICCTBIISIOMNX OOpPabOTKY MEPCOHAIBHBIX IaHHBIX, C
MOJIOKCHUSAMH 3aKOHOJATENIbCTBA O TIEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIE C TpeOOBAHUSAMHU K
3aIUTe MEPCOHATBHBIX JAaHHBIX, TOJUTHKON 00pabOTKH MEPCOHANBHBIX JAHHBIX U JIOKAIbHBIMU aKTaMH
MBOY Mapnaesckoii OLL mo Bonmpocam 00pabOTKH MEPCOHAIBHBIX TaHHBIX.

6.1.4. Ompenenenue yrpo3 0€30MaCHOCTH TEPCOHAJIBHBIM JIaHHBIM TIPU HUX 00paboTKe C
UCTIOJIb30BAaHUEM CPEJICTB aBTOMATU3ALMH U Pa3paboTKa Mep M0 3alUTe TAKUX EPCOHATBHBIX JaHHBIX.

6.1.5. YcraHoBieHue TpaBWI JIOCTyNMa K TEPCOHAJIBHBIM JIaHHBIM, O0OpadaThIBAEMBIM C
WCTIOJIB30BAHUEM CPEJICTB aBTOMATU3AIMH, A TAK)KE PETUCTPAIHS U Y4eT BCEeX JIEHCTBHIA, COBEpIIAEMbIX
C MEpCOHANPHBIMU JIaHHBIMH B HMH(OPMALIMOHHBIX CHUCTEMaX, KOHTPOJIb 3a MPUHHUMAEMbIMU MEpaMH
o obecrieyeHnI0 0€30MacCHOCTH TEPCOHANBHBIX JaHHBIX M YPOBHS 3aIIMIICHHOCTH WH(POPMALMOHHBIX
CHCTEM.

6.1.6. Yder MamIMHHBIX HOCUTEIEH MEPCOHABHBIX JTAHHBIX.

6.1.7. IlpoBeneHue MeEpONPHUATHI MpPH OOHAPYKEHUM HECAHKIIMOHUPOBAHHOTO JIOCTyHa K
NEPCOHAIBHBIM JaHHBIM, 00pabaThIBa€MBIM C UCIIOJIB30BAaHUEM CpEACTB AaBTOMATHU3AllMH, B TOM
YHCIIe BOCCTAHOBJICHHE TEPCOHANBHBIX JAaHHBIX, KOTOpbIE OBbLIM MOAU(DUIMPOBAHBI MM YHHUYTOKEHBI
BCJIEJICTBHE HECAHKIITMOHUPOBAHHOTO JJOCTYIA K HAM.

6.1.8. Ouenka Bpena, KOTOPbII MOKET ObITh NPUYUHEH CyOBEKTaM IMEPCOHATIbHBIX TAaHHBIX B
cllydae HapyIICHUs! 3aKOHOJATEIhCTBA O TEPCOHAIBHBIX JaHHBIX, OLIEHKA COOTHOIICHHUS YKAa3aHHOTO
Bpe/ia U IPUHUMAEMBIX MEp.

6.1.9. BHyTpeHHMIT KOHTPOJb U (HJIH) ayauT COOTBETCTBUS 00paOOTKH MEPCOHATIBHBIX JaHHBIX
TpeOOBaHUSIM 3aKOHO/IaTENIbCTRA.

6.1.10. [lyOnukanus TOMMTUKKA OOpPaOOTKH TEPCOHATBHBIX JAHHBIX W JIOKAJTBHBIX AKTOB TIO
BOIpOcaM 00pabOTKH MEPCOHAIBHBIX JaHHBIX Ha opuimansHoM caiite MBOY Manaesckoii OILL.

7. OTBeTCTBEHHOCTh

7.1. JIuna, BUHOBHBIE B HAPYLLIEHUU HOPM, PETYIUPYIOLUIMX 00pabOTKY M 3alIUTy MEPCOHATBHBIX
JTAHHBIX COMCKAaTeJel Ha BaKaHTHBbIE JOJDKHOCTH, pabOTHMKOB, B TOM uucie OBIBIIMX, M UX
POJICTBEHHUKOB, MPUBIIEKAIOTCS K JUCHUILUIMHAPHON M MaTepuaibHOW OTBETCTBEHHOCTH, a B CIy4asX,
YCTaHOBJIEHHBIX 3aKOHOJATENbCTBOM P®d, — K Tpak1aHCKO-TIPaBOBOM, aJIMMHHUCTPAaTUBHON U YTOJIOBHOMN
OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBIEHHOM (eiepalbHBIMU 3aKOHAMHU.

7.2. MopanbHbIii Bpell, IpUYMHEHHBI COMCKATENIIM Ha BaKaHTHBIE JTOJDKHOCTH, paOOTHHKaM, B
TOM 4uCl€e OBIBIIMM, M WX POJCTBEHHHMKAM BCJEACTBUE HApYIIEHWUs WX IpaB, HAPYLIEHUS MPaBUI
00pabOTKM MEPCOHANBHBIX JIaHHBIX, a TaKKe HECOONIoeHUs TpeOOBaHMM K 3alUTe MEePCOHAIBHBIX
JAHHBIX, TOJUIEKUT BO3MEILIEHUIO B TMOPSIKE M HAa YCIOBUSAX, MPEIYCMOTPEHHBIX 3aKOHOJIATEILCTBOM
P®. Bo3memieHrne MOpanbHOro BpeAa OCYLIECTBIISETCS HE3aBHUCHMO OT BO3MEIIECHUS HMMYILECTBEHHOTO
BpE/Ia U IOHECEHHBIX CyOBEKTOM MEPCOHATBHBIX JAHHBIX YOBITKOB.



